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Historical Physical 
Inventory report 
template
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Context

The physical inventory flowchart 
shows how the cycle ends with the 
Historical Physical Inventory report.

The report generation applies to all
the cases, therefore is a frequent 
task during a physical count.

The template aims at simplifying 
this process through automation 
and a pre-made layout

physical inventory flowchart, close-up
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Two-step process
The report is created with a two-step process:

Export the report from Wings
( transaction ZSCLSR064 )

Process the report in the Excel 
template

Step 1 1 Step 2 1
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Step 1 Data Source

The information required to 
produce the report, can be 
retrieved using the transaction 
ZSCLSR064.

For the best performance, in the
selection screen, fill in the following 
fields:

• Plant

• Storage Type (optional)

• PI Date range

ZSCLSR064 Selection screen
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Step 1 Layout and export

Click select layout and 
make sure the UNHRD 
layout is applied

ZSCLSR064

1. Layout

Click the Excel icon
to show the report 
in Excel

2. Export
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Step 2 Transfer data to Excel

Copy the table generated by Wings 
Excel (use ctrl+A to select all) and 
paste in the PI Monitoring Report 
worksheet of the template.

Excel Template

Copy & Paste

The excel template uses 
Macros, if you receive a 
warning, click OK or 
allow.
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Step 2 Transfer data to Excel

Click Update data source to load the data and complete the report with additional
information: title, signature names, comments (if required). If needed, you can filter by WBS.

Excel Template

Update data source and complete the report 
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Print the report

Click File > Print to get the 
final report.

Excel Template
Report is ready

Comments and
suggestions are 

welcome.
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Resources

Video tutorial on how to build the 
Historical Physical Inventory report

Historical Physical 
Inventory report template

https://web.microsoftstream.com/video/132492cc-79ad-491e-ac69-f22792b70cc6
https://teams.microsoft.com/_#/files/General?threadId=19%3A775aa11a7f654dca93a70ac00567acfe%40thread.skype&ctx=channel&context=TEMPLATES
https://teams.microsoft.com/_#/files/General?threadId=19%3A775aa11a7f654dca93a70ac00567acfe%40thread.skype&ctx=channel&context=TEMPLATES

